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Disability Advisory Committee, Moonee Valley City Council (MVCC)
Terms of Reference – Easy Read
October 2025
What is this committee?
A group of people that helps Council understand and solve problems about disability and inclusion issues in Moonee Valley. Inclusion means making sure everyone can join in and feel welcome
What does the committee do?
· Gives Council advice about problems and barriers people with disability face
· Barriers mean things that stop or make it hard for people to do something (like stairs for wheelchair users)
· Helps plan services and events for people with disability
· Helps create the Council Disability Action Plan
· Plans the International Day of People with Disability event each year
Important to know
· An advisory committee gives advice and suggestions, but doesn't make the final choice
· Council makes the final decisions
Who can join?
Up to 12 people who:
· Have a disability, are neurodivergent, or care for someone with disability
· Neurodivergent means people whose brains work differently (like autism, ADHD, dyslexia)
· Live, work, volunteer, or spend time in Moonee Valley. People who volunteer give your time to help without getting paid
· Want to help their community
Council wants members from different:
· Ages
· Cultural backgrounds - Where people or their families come from, their traditions and languages
· Parts of Moonee Valley
· Types of disabilities and experiences
What members need to do
· Go to or join at least 5 meetings per year (out of 10 meetings)
· Serve for 2 years
· Be respectful to others
· Keep information confidential. This means information is private and should be kept secret from people who are not in the committee
· Tell the committee if you have a conflict of interest. In other words, when you might benefit personally from a decision, so it's hard to be fair
What Council provides
· Meeting support (minutes which are written notes about what happened in a meeting, and agendas which are a list of topics that will be discussed at a meeting)
· Help with accessibility (transport to and from the meeting, interpreters who can help you understand by translating language or sign language, etc.) 
· Induction and training to explain how things work when you start participating in the committee
· MS Teams for communication - MS Teams is a computer program for video calls and sharing messages
Meetings
· 10 times per year (February to November)
· In person and online options
· 2 hours long
· Locations around Moonee Valley that are different each time
How to join
Fill out an Expression of Interest form to tell us that you want to join and explain why you'd be good for it. We will look at these forms when positions are available.
Contact: disability@mvcc.vic.gov.au or call 9243 8781

Review of Terms of Reference
A request to change the Terms of Reference can be made at any time.
Changes must be agreed by the Committee and then approved by Council Officers.
These Terms of Reference will be reviewed every year or as required.
Approval date: 28 October 2025
Next scheduled review date: September 2026
Agreement 
By signing this document, I hereby agree to abide by the Disability Advisory Committee Terms of Reference (October 2025). 
	Disability Advisory Committee Member: 
	Authorised Council Officer Representative: 

	 Name: 
	 
	Name/Title: 
	Kelly Armstrong, Access and Inclusion Officer 

	Signature: 
	 
	Signature: 
	 

	Date: 
	 
	Date: 
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